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(2) Delegation of authority for au-
thorizing and approving the use of cash
in excess of $100 for the procurement of
transportation services shall be held to
as high an administrative level as prac-
ticable to ensure adequate consider-
ation and review of the circumstances.
Any such delegation shall be made in
writing and copies shall be retained to
permit monitoring of the system. The
agency shall make delegation of au-
thority records available for examina-
tion by GSA auditors.

(3) To justify the use of cash in ex-
cess of $100 when procuring passenger
transportation services, both the agen-
cy head, or the designated representa-
tive, and the traveler shall certify on
the travel voucher the necessity for
such use.

(4) After a traveler has been reim-
bursed for a cash purchase, copies of
travel authorizations, ticket coupons,
and any ticket refund applications, or
SF’s 1170, Redemption of Unused Tick-
ets, shall be forwarded for audit to the
General Services Administration,
Transportation Audit Division (FWA),
Attention: Code E, Washington, DC
20405.

(5) The agency shall maintain travel
vouchers and make them available for
site audit by GSA auditors. General
Records Schedule 9, Travel and Trans-
portation Records (see 36 CFR 1228.22),
provides instructions for the disposal
of travel vouchers.

(c) GSA (FWA) will report to the ap-
propriate military or civilian agency
travel manager for appropriate action
suspected travel management errors
and/or misroutings which result in
higher travel costs to the Government.

(d) A traveler who uses cash to pur-
chase individual passenger transpor-
tation services shall procure such serv-
ices directly from the carrier or from a
travel agent under GSA or DOD con-
tract (see § 101–41.203–1), and shall ac-
count for those expenses on their trav-
el vouchers, furnishing passenger cou-
pons or other evidence as appropriate
in support thereof. Moreover, travelers
shall assign to the Government the
right to recover any excess payments
involving carriers’ use of improper
rates. That assignment must be
preprinted or otherwise annotated on

the travel voucher and shall be ini-
tialed by the traveler.

(e) Travelers using cash to procure
passenger transportation services shall
be made aware by their employing
agencies of the provisions of § 101–
41.209–4 concerning a carrier’s liability
for liquidated damages because of fail-
ure to provide confirmed reserved
space. Also, travelers using cash shall
adhere to the regulations of the Gen-
eral Accounting Office (4 CFR 52.2) re-
garding the use of U.S.-flag vessels and
air carriers (see § 101–41.203–1(b)).

[60 FR 56247, Nov. 8, 1995]

§ 101–41.203–3 Quantity (bulk) ticket
purchases.

Quantities of transportation tickets
for use by persons traveling for the ac-
count of the United States may be pro-
cured through the issuance of a single
GTR. Tickets and/or tokens for intra-
city transportation involving the use
of local or short-haul transit service
may be similarly purchased in bulk
quantities. Each GTR issued for the
procurement of tickets or tokens shall
be identified as ‘‘Bulk purchase,’’ and
tickets so procured shall bear the
words ‘‘U.S. Government’’ and ‘‘Not
Redeemable for Cash Except by the
U.S. Government.’’

(a) Discretionary authority to approve
use of quantity purchase procedures. The
head of an agency or his designee may
approve the issuance of one GTR in-
stead of individual GTR’s or purchase
orders to procure a quantity of tickets
or tokens.

(b) Limitations on and conditions for
making quantity purchases. The discre-
tionary authority to use bulk purchase
procedures is restricted to situations in
which:

(1) A continuing substantial volume
of individual travel via the same mode
and class of transportation is required
between one origin and one destina-
tion;

(2) Each one-way or round trip single
fare for transportation does not exceed
$250 exclusive of Federal transpor-
tation tax; and

(3) Each group of tickets or tokens is
to be used within any one 60-day period
of a fiscal year.

(c) Agency regulations governing use of
the quantity-purchase system. Each
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agency adopting the quantity-ticket-
purchase method shall issue internal
instructions clearly defining the par-
ticular circumstances and conditions
under which transportation tickets
may be purchased in quantity. Further,
each agency shall establish specific ac-
countability controls for stocks of
tickets and tokens and for periodically
reviewing its regulations to ensure
maintenance of a reasonable and objec-
tive quantity purchase program.

[42 FR 36672, July 15, 1977, as amended at 47
FR 11282, Mar. 16, 1982]

§ 101–41.203–4 Reduced rate services.
Through fares, special fares,

communtation fares, excursion fares,
and reduced rate one-way and round-
trip fares shall be used for official trav-
el when it can be determined before
starting a trip that all things consid-
ered, use of such service would be more
practical and economical.

§ 101–41.203–5 Joint procurement of
rail transportation and accommoda-
tions.

When the need for sleeping or parlor
car accommodations is known at the
time the rail transportation services
are authorized, a single GTR shall be
issued for joint procurement of trans-
portation and accommodations. A sepa-
rate GTR may be used to procure ac-
commodations if such service is au-
thorized after procurement of the rail
transportation tickets; the GTR shall
bear the name of the carrier issuing
the sleeping or parlor car ticket and,
when know, the number of the GTR
covering the rail transportation serv-
ice.

§ 101–41.203–6 Air excess baggage serv-
ice.

(a) Cash shall generally be used to
pay for the air carriage of authorized
excess baggage when the cost thereof is
$15 or less for each leg of a trip. (See
§ 101–41.203–2.) When the charges will
exceed $15, the air carrier to which the
authorizing GTR is presented shall pre-
pare one or more sets of a Government
excess baggage authorization/ticket
(GEBAT) to provide a separate coupon
for each change of flight, carrier, or
stopover. It is essential to the payment
process that the GTR number, the

name and address of the office to be
billed for the services furnished, and
the name of the traveler, as shown on
the authorizing GTR, be completely
and accurately entered on the GEBAT.

(b) The GEBAT coupons shall be
given to the traveler with the air tick-
et for presentation to the honoring car-
riers. Each carrier that is to provide
excess baggage service shall lift the
pertinent coupon, complete if to show
the gross and net weights or number of
pieces of baggage carried, and use the
coupon to support the subsequent bill-
ing of charges. The carrier providing
the service may bill its charges direct
to the paying office or may go foward
the coupon to the carrier to which the
GTR was tendered for billing.

§ 101–41.204 Contracts, tenders, and
charters.

§ 101–41.204–1 Contracts.

With the exception of contracts for
intracity bus service and contracts en-
tered into by the Military Airlift Com-
mand and the Military Sealift Com-
mand, a copy of each contract, nego-
tiated or otherwise, providing rates or
charges for passenger transportation
services shall be forwarded by agencies,
promptly upon execution, to the Gen-
eral Services Administration (BWA),
Washington, DC 20405.

(31 U.S.C. 952, 31 U.S.C. 3726; 40 U.S.C. 486(c))

[46 FR 42662, Aug. 24, 1981, as amended at 48
FR 27726, June 17, 1983]

§ 101–41.204–2 Tenders.

Two copies of each tender or
quotation of special rates, fares,
charges, or concessions for common or
contract carrier passenger transpor-
tation services, including those made
under section 10721 of the Revised
Interstate Commerce Act (49 U.S.C.
10721), formerly section 22 of the Inter-
state Commerce Act, shall be promptly
submitted by the negotiating agencies
to the General Services Administration
(BWA), Washington, DC 20405.

(31 U.S.C. 952, 31 U.S.C. 3726; 40 U.S.C. 486(c))

[46 FR 42662, Aug. 24, 1981, as amended at 48
FR 27726, June 17, 1983]
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